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1. Go to Vary item tab to change the item or fee to 

charge.
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2. Check Patient’s OPV if you haven’t done so when 

arriving the Patient. 

1. To process the full payment, put the cursor in the 

payment type field and tick Pay full amount.

The payment can also be split between different 

payment methods. 
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3. Tick when you want to bulk bill a visit but privately 

bill vaccination (e.g., a flu shot):

Select Medicare Direct Bill for Billing schedule > 

add an item > tick Do another account > Store > 

select Practice fee > add an item > Pay now.

When finalising a visit, Doctor can select the Billing schedule in the Account type dropdown. 

They can also add items to bill and any notes to Receptionist. 

2. For cash payments, put the amount received 

to calculate the change. 

Process rebate:

Tick Use Tyro and Send via Easyclaim > Process.  

OR

Tick Send via Patient Claiming > Process.

When processing the rebate via Patient Claiming, the Patient information in Medicare must match 

the information recorded in Bp Premier. The rebate will be deposited to the bank account recorded 

with Medicare. 

To see the list of patients’ 

claims:

Main screen > Management > 

Patient Claiming
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