
Subpoena Tool

This document is classified as commercial-in-confidence. Unauthorised distribution of this information may constitute a breach of our Code of Conduct, and may infringe our intellectual property rights. This information is collected and 
managed in accordance with our Privacy Policy, available on our website at https://bpsoftware.net/privacy-policy Contact our Software Support Team on 1300 40 1111 (AU), or 0800 40 1111 (NZ) www.bpsoftware.net

Ex
po

rt 
R

ec
or

ds

Check access to Subpoena Tool:

Main screen > Setup > Users > Select a user > Edit > Set Permissions > Subpoena Toll = Allow access

Export records:

Main screen > Utilities > Subpoena Tool > Search for a patient > Set up export parameters > Print or Export

1. Exported XML files will need to be 
imported into Bp Premier to view 
the record.

2. HTML files can be viewed in any 
browser.

3. Deleted records are indicated as 
such in all exported formats.

4. Significant data within that date
range will be included in the
exported file. Items without 
clinically significant dates are 
exported by default.

5. Untick particular items that you do 
not want to include in the export. 
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All user confidential information 
will be included in the exported 
file.
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Documents that cannot be exported to 
PDF will be displayed in the error window. 

Manually review and export these
documents from the Patient’s record. 

An audit of the export will be added to 
the Patient’s today’s notes. 
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