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Bulk Billing by { .

o Single Patient \erification from: Bulk Patient \erification:
m .
% » Patient Details > Medicare/DVA button 1. From the Appointment Book >
& - . . . Utilities > Bulk patient verification.
= * When billing a Patient, from Account details window > P
= Verify Medicare/DVA eligibility button 2. Select Providers > select date range >
w . . . . . e click Ok > click Verify.
> * Right-click on an appointment > Online patient verification. y
Create and Send your Batch: Tie Vv Uites et
45 ®
1. From the main screen, go to Management > Online me | Ferbydoctor [y U1 Frerbyloosion: [ =
® Claiming (Ctrl + F9) s oo
8 || 2. click New Claim > Select provider and type of batch > @6 Dfeedaes  Oeen b
g Create batch. ) )
T 3. Deselect unwanted claims > Send Batch.
©
s}
LY
‘O’ Double check billings before you batch. Bill all patients via Appointment Book or Waiting Room.
Use Appointment or Senices reports to check billings.
[—]
i.ome;alm Hel 1. In the Online Claiming screen, click Check
f’é g &y for payments.
()
£ Creck forgamenss | ety oo A ¥| Ferbylcsion: - 2. Select Save to save the payment check.
© [[] Show dffieted batches [ include reconciled batches
o Date Claim ID Comelation ID Provider Location Type 3. Youcan pl’int the Payment report.
6 30/ Q1242 Dr Frederick Findacure Bundaberg Clinic Medicare
= 30/0 Q1243 Dr Frederick Findacure Bundaberg Clinic Medicare
v 30/0 ADDD1@ BPS000008e981cfb 13724414 Dr Ivor Cure Bundaberg Clinic Medicare i
é =7 You should check for payments at least
O daily, and before doctors RCTIs are
S  created.
1. Double click on Choice Use when
the batch. P : :
Mark as Fully Paid Mark the amount as paid in full. Only use if advised by
2. Choose the Support.
0 semce |ter_n lew . Resend as is. Inwice can be changed from the Patient
5 = [t eraells = RO SERED Billing History screen
2 click Adjust :
2 Service. : i i i
g Change item No. gbl}/ée?éc:gzndzefhg?:epﬁy on item claimed, you may be
c 3. Depending on the 9 :
S explanation, Edit Voucher Details | EGit NNAC or # of patients; use the next field to add
g adjust the senice senice texttoan item.
0 item.
S . Edit Senvice text Add senice text to an item.
= 4. Click Process
e when you are Accept the fee when Medicare have paid less than
o Accept Fee of . . . .
finished. claimed or there is a rounding variation.
Change Billing Change Bill to patient or account holder.
Write off senice Write the senice debt off as unrecoverable.
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